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 Chatting via Text Chat 

Sending a Message 
In order to chat in Discord using text, you need to either be in a private message (Direct 
Message window) or in a text chat channel on a server. If you remember from the desktop client 
breakdown, text channels are always named with an # at the beginning of their name - like 
#transporter-room and #ten-forward.  
 
If you look at the bottom of the channel window, there should be a box that looks like this 
(though not outlined in red): 
 

 
 

This is the text chat entry area. In order to send a message using the desktop client, you need 
to left click inside this box and hit the enter key when you are done. This sends the message to 
the channel you are in. You can also send multiple lines of text by either continually typing 
inside this box and hitting enter when you’re done for unbroken text, or by hitting shift + enter to 
make paragraphs or line breaks. 
 
If you’re on the phone client, you just tap in that box, type, and hit the little arrow to the right 
hand side of the box to send the message. Hitting enter on the phone client just adds a new line 
to your message, like shift + enter does on desktop. 
 
Note that you may not always have the ability to add messages to a channel just because 
it is a text channel! A lot of servers use a dedicated text channel for news or announcements, 
and typically only a few members of the server (or a bot) can add to these channels in order to 
keep them uncluttered. 
 
That’s all there is to sending a basic text message, so let’s move on to modifying the 
appearance of your text message! 

 
 
 
 
 



Modifying the Appearance of Your Text Message 
 
There are also several things you can do with your text messages, altering how they look in chat 
once they’re sent. If you type something in the text box and highlight it on the desktop client, you 
will get this menu to pop up just above the message itself. Left clicking on any of the options will 
change how the message looks in the main client window in different ways.  
 

 
 

Left clicking on the B will make the message appear bold. Left clicking the slanted I will italicize 
the message. The S with the line through it will strikethrough the message. This is what that 
same test message above looks like when I apply these to different parts of it: 
 

 
 
You can also apply more than one of these to the same parts of a message as well, if you like, 
but be aware it might make things kind of difficult for some folks to read when you do. Here’s an 
example of what that looks like: 
 

 
 
Also you should be aware that strikethrough doesn’t seem to show up properly on the phone 
client. The message will appear as normal, with two tildes (~) to either side of it. 
 
The quotation marks will indent the message slightly and put a large bar to the left of it, marking 
it as a quote of someone else and not part of your message. It looks like this: 
 

 



The angle brackets ( <>) icon will let you type code of any sort into Discord and leave the 
formatting intact. This is usually handy for actual programmers or web coders who are sharing 
their work or people sharing bot commands they don’t want to trigger the actual bots. Applying it 
to your text makes it look like this: 
 

 
 
The little eyeball in a white box is the spoiler text modifier. If you’re talking about something and 
don’t want to spoil it for other people, you can use this option to make it appear as a black box 
in chat until they left click on it in the chat window. It’s common courtesy to use this type of thing 
for show or book spoilers, for example. Here’s what it looks like both before and after it is 
clicked: 
 

 
 

 
 
Note that you can also achieve all of these effects (and more!) while you’re typing without that 
highlight menu or while you are on the phone client, you just need to use Discord Markdown 
Language. Add these symbols before and after whatever you want to modify for the desired 
effects: 
 

Bold: ** 
Italics: * 

Strikethrough: ~~ 
Code Block: ` 

Multi-Line Code Block: ``` 
Spoiler Text: || 

 
I am not going to do an in depth guide to all the formatting fun; if you want to learn more about 
Discord Markdown and how to use it, I recommend using this resource: Discord Support: 
Discord Markdown 101 

https://support.discord.com/hc/en-us/articles/210298617-Markdown-Text-101-Chat-Formatting-Bold-Italic-Underline-
https://support.discord.com/hc/en-us/articles/210298617-Markdown-Text-101-Chat-Formatting-Bold-Italic-Underline-


Quoting Another Person’s Message 
Say you’re in an ongoing conversation with several participants and want to quote specific 
messages of theirs to reply to and you don’t want to type out everything they said again and 
then modify their statement with the hover menu in the text box. You can do that by right clicking 
on the message you want to quote. That brings up this menu: 
 

  
 

If you left click on Quote in that menu, it will take the entire message and put it in the 
appropriate quote markdown in your text chat entry area, and add the person’s username to the 
end with a tag. You can modify this message and cut out bits you don’t want to quote, or cut the 
tag off the end, by left clicking and deleting or backspacing what you don’t want. 
You can also get to a similar menu by hovering over a message - there are three dots to the far 
right of a message when it is hovered over, and left clicking those dots will open this menu:  
 

 
 

Selecting Quote from this menu will do the same thing.  



To quote someone in the phone client, you’ll need to do a long press on the message you want 
to quote. This will bring up the menu for messages. The Quote option is the second one from 
the top, just under the Copy option. 
 

Adding a Link to Your Message 
Adding a link to your message in Discord is easy - you just need to either type out the link in the 
text box and send it as normal, or copy-paste the link to the text box and do the same. To paste 
a link on phone, you need to long press in the text chat entry area and bring up the options 
menu. Paste is among the options, and all you need to do is tap on it. 
 
Most links will enter chat with a feature called an Embed, which means you’ll get a little blurb 
from the page describing what the link is, and sometimes an image or video. This makes them 
look something like this: 
 

 
 

If you do not want your link to have an Embed when you post it, you have two options. One is to 
follow the directions in Editing or Deleting Your Message and edit it, then click the x to the upper 
right of them Embed itself before saving the message. This will remove it from the message. 
 
If you want to post it to chat without an Embed to begin with, you just need to put the entire link 
in angle brackets in the text chat entry area, like this: 
 

 
 
When you send that message, instead of having an Embed tied to it, it will just come up as the 
link by itself: 
 

 



Editing or Deleting Your Message 
 
Sometimes you don’t say exactly what you want to. You send a message and notice a typo in it 
after it’s gone to the channel, or a link you added to a message isn’t the right one and you need 
to fix it. Time to edit your message! 
 
If you hover over a message you’ve sent on the desktop client, you’ll see a set of icons to the 
top right of the message. The middle one is an icon that looks like a pencil. Clicking this makes 
that message editable.  
 

 
 

All you need to do to edit the message is type in that box, add or remove whatever you want 
changed, and hit enter when the message edits are done. 
 
If you don’t need to edit it, or you’ve clicked the pencil by accident, just hit escape (esc) and that 
will stop the editing process. 
 
To edit on the phone client, do a long press on the message you want to edit to bring up the 
menu. Edit is the second option down. 
 

Tagging/Pinging Another Person or Group in Your Message 
 
In Discord, sometimes you need to get a person’s - or a bunch of peoples’ - attention on a 
message you’re sending. The easiest way to do this is to tag them or a group they are part of. 
All you have to do is type an @ and their name in the server/their Discord user name or the 
group’s name.  
 
This will send them a notification, put a red bubble with a number on the server with a white 
number in it, put that same bubble on the channel’s name for them in the channel list, and 
highlight the message for them in the specific channel. This all but ensures you’ll get their 
attention! 
 



Some servers don’t allow everyone in the server to tag all the groups on the server. This is 
usually to keep use of group pings to a minimum so they still get peoples’ attention and are not 
just considered nuisances people use to bother everyone. 
 

 
 

Adding a Picture to Your Message 
 
Need to share some pictures from vacation? Have a graphic you have to show people? A cool 
image from your telescope? No problem. It’s time for adding pictures! 
 
On the computer, if you’re in the channel or chat you want to share the picture with, you can just 
drag and drop images into the channel window. You can do this either as a group of pictures or 
as a single image. When you drop the image on the chat, you’ll get this window: 
 

 
 

As you can see, it’ll give you a preview of the image and the file name at the top of the window. 
Right under that you have the ability to add a comment - if you left click in this box, you can type 



and add a statement that will show up on top of the image once it’s sent. Left clicking Cancel All 
or Cancel will stop the upload process, and Upload will send the picture to the chat.  
 
If you left click in the Mark as Spoiler checkbox, it will make the image appear as a black box - 
spoiler text - that people have to click on before it shows up for them.  
 
If you drag and drop an image for upload after you have already typed something in the 
text chat entry area, whatever you have typed will be in the “Add a Comment (optional)” 
space and will send just before the image. 
 
You can also upload pictures on phone, but you need to use one of two methods to do it. 
 
If you want to upload a picture you already have stored on your phone, make sure you’re in the 
channel or conversation you want to send it to and tap the button that looks like a little picture of 
mountains with a sun in the background. This is directly to the left of the text entry area: 
 

 
 

This button will open your gallery and let you select images to upload from it.  
 
The other method is to use the button to the far left of the text chat entry area, the one that looks 
like a camera. This button lets you take a picture for immediate upload rather than hunt one 
down in your gallery. Tapping  it will open your camera app. 
 

 
 

Uploading Files to Discord 
 
Pretty much the same process as sending pictures, really.  
 
Drag and drop on Desktop will produce that same window, and to upload one from phone you 
just need to tap the send from gallery option and navigate around until you find the file you 
need. 
 
Note that this works for text files, PDFs, video files, audio files...whatever! 
 



Using Discord Emotes 
 
Emotes are a good way to add some feeling to a text chat. They show up as little icons among 
the text channel and can help you get your point across or give you a fun way to react to 
messages someone else has sent.  

Emotes as Reactions 

 
The most common way emotes get used in Discords is as reactions to something another 
person has said. They can be used to show a whole range of reactions, from amused, to angry, 
to sad, to disgusted and more. Iif the permissions are set for it, they can even be used to react 
to channels you can’t send actual messages in so you can show your support or understanding 
of a message. 
 
On desktop, you can hover over any message in the channel to bring up this menu to the top 
right of it: 

 
 

Left clicking on the smiley face with the plus (Add Reaction) will bring up the emote picker, 
which looks like this: 
 

  
 



Your emotes are sorted by server or type, starting with your most frequently used ones at the 
top. You can scroll through your collection and pick the one you want, left click the server icon 
or group the one you want belongs to on the left hand side to jump to that icon group, or if you 
know the name of the emote you can left click the box at the top and type in the one you’re 
looking for.  
 
Note that if you do not have Discord Nitro, your list is only going to include the universal 
Discord emotes and whatever emotes the server you are currently chatting on has 
uploaded. Only paid Nitro subscribers can use all the emotes from every server they’re in in 
any server or conversation! 
 
Once you have picked your emote, left click it in the emote picker. It will be added to the bottom 
of the message you want to react to as a small icon, and when hovered over will identify who 
sent the reaction and what the reaction is, like this: 
 

 
 

To react to a message that already has a reaction on it, you can either left click the smiley face 
with the + that’s next to the added reactions to bring up the emote picker and add a new one 
yourself, or left click an already existing emote to add another reaction of that same type to the 
message. 
 
To remove a reaction you didn’t mean to add, left click the small reaction icon underneath the 
post. It will remove it from the post. If it was one of a stack of the same reactions, only your 
reaction will be removed - the number next to the reaction will change from blue to gray to show 
this.  
 

 
 
Adding a reaction to a message on phone requires you to long press on the message to bring 
up the menu. On the far right side of the top of the menu is the smiley face with a + on it - you 
can either tap that to open the emote picker, or tap on any of the recent emotes that lead from 
left to right before it.  
 



 
 

To remove a reaction on phone, tap the reaction emote that has a blue number next to it.  
 

Adding Emotes to Your Own Message 
 
To add an emote to a message you are sending to the channel, or to send just the emote by 
itself and not send it as a reaction, you have two options. 
 
First, you can left click the smiley face with the plus to the far right of the text chat entry area 
and bring up the emote picker just like you do when you are reacting to a message. It looks like 
this: 
 

 
 

Your emotes are sorted by server or type, starting with your most frequently used ones at the 
top. You can scroll through your collection and pick the one you want, left click the server icon 
or group the one you want belongs to on the left hand side to jump to that icon group, or if you 
know the name of the emote you can left click the box at the top and type in the one you’re 
looking for.  
 
Note that if you do not have Discord Nitro, your list is only going to include the universal 
Discord emotes and whatever emotes the server you are currently chatting on has 
uploaded. Only paid Nitro subscribers can use all the emotes from every server they’re in in 
any server or conversation! 
 
 



 
 
 
Once you have picked your emote, left click it in the emote picker. This will add the emote to the 
text chat entry area, like this:  
 

 
 

You can also add an emote to your message by typing : into the text chat entry area and 
starting a word immediately after it. This will cause Discord to start searching your available 
emotes for one that matches this entry, like this: 
 

 
 

From here, you can either continue typing to narrow the list down further or select one of the 
visible emotes from the list by left clicking on it. This will add the emote you left clicked on to 
your message. If you type out the entire name of the emote you’re searching for and end it with 
another : it will also add the emote to the text chat entry area for you. 
 
You can type before or after you add an emote to the text chat entry area. When you send the 
message containing the emote, it will show in the message body instead of as a reaction.  
 
Both of these methods also work the same way on phone. 

 



Using the GIF Function 
 
Sometimes the best reaction is an animated GIF! To add one of these using Discord’s native 
GIF picker  when you’re on desktop is left click the icon to the far right of the text chat entry area 
that’s a box with GIF inside it. This will open up the Discord GIF picker, which looks like this: 
 

 
 

From here, you can either left click on one of these categories to expand it and see GIFs that 
are tagged with that phrase, or type something in the Search box at the top and hit enter to find 
specific GIFs that way. When you find the GIF you want to send to the channel or conversation, 
left click on it. Discord will automatically send the message: 
 

 
 
If you hover over any GIF in the GIF picker, you will see the outline of a star in the upper right 
hand corner. If you left click on this star, the GIF picker will add it to your favorites list for easy 



access later. Keep in mind, though, that this is a locally saved list so it will not be the same 
on different computers unless you go through and favorite all the same things! 
 
To add a GIF on phone, tap in the text chat entry area to bring up the keyboard. At the top of the 
keyboard are several icons; you want the one that’s a little box with the letters GIF in it.  
 

 
 

Tap on this box to bring up the GIF picker, which automatically brings up your most recently 
used GIFs first. If what you want is in this list, just tap on it to send it. In order to search for 
different GIFs, you need to tap the magnifying glass at the bottom of the GIF picker: 
 

 
 

This will bring up the Search GIFs box, which you can type in to find what you’re looking for:  
 

 
 

Once you find your GIF of choice, just tap on it to send it to the channel or conversation. 
 



Chatting via Voice Chat 
 
Another common use for Discord is the voice chat feature. Most servers have at least one voice 
chat channel, and even if they don’t, you can do small group or person-to-person voice calls 
from the private message areas if you need to.  
 
In order to use voice chat, all you really need is a way to hear the other speakers and an input 
of some sort - something like a microphone on your computer, or a bluetooth earpiece for your 
phone that lets you pick up calls. A lot of laptops come with a mic built in, and that works as 
well. 

Important User Settings 
 
In case you haven’t read the guide on user settings, I’m going to dip into a few of them really 
quick here as they relate to quality of life for voice chat.  
 
If you look at it on either phone or desktop clients, down at the very bottom, you can see your 
user picture and a few icons. To the very right of that area is an icon that looks like a little gear: 
 

  
 

If you left click (or tap, if you’re on phone) this gear, it brings up the Discord user options. It’s a 
big list, and it’s got it’s own basic guide already so I’m not going into too much detail with this, 
but you’re looking for Voice and Video options on the left hand side, under the App Settings 
header.  
 

 
 



Find this and left click (or tap) it. This will open up the page of settings that are relevant to voice 
chat. 
 

 
 

There’s a LOT of settings here and you’re definitely welcome to tweak these to your liking as 
you get more comfortable with Discord (I personally have mine set up to help filter out 
background noise and to drop the volume on other programs on my computer when someone 
speaks so I can hear them more clearly), but the main ones we are concerned with right now 
are the Voice Activity and Push to Talk options.  
 
Push to talk is usually better for larger Discord conversations than voice activated, which will 
broadcast you to the voice chat any time the microphone you are using picks up sound. This 
tends to include things like sneezing, yelling at roommates, and all kinds of chewing and 
drinking sounds. You may be enjoying that bag of chips, but I assure you, no one else in your 
voice chat is! It’s also far easier to remember to do than muting your microphone manually every 
single time you want to say something between bites. 
 
All you need to do to turn on push to talk is left click on the check box for push to talk, or tap the 
slider on phone. On computer, you’ll also need to left click inside the box under the word 
Shortcut and pick a key for your push to talk function. When you’ve done this, left click on Stop 
Recording. This saves your chosen push to talk key.  
 
From this point on, when you want to talk in a voice channel, you just need to hold down that 
chosen push to talk key for the duration you are speaking, and take your finger off it when 
you’re done. It’s that easy! 
 



Joining a Voice Channel on a Server 
 
In order to chat with people on a server, you need to join a voice channel. The majority of 
channels on a server are text - they start with # before their names. Voice channels start with a 
little speaker icon, which looks like this: 
 

 
 

All you have to do to join this channel is left click on it on computer or tap on it if you are on the 
phone. Once you join, you will be added to that channel’s list of speakers and the area above 
your portrait and the settings menu will change to reflect that you’re in a voice channel.  
 

 
 
 
Instead of just giving you the list of people inside the channel list on the phone client, it will give 
you a full screen prompt asking if you want to connect to voice, and when you tap yes, your 
screen will be replaced with the list of who in the voice call.  

 
Now all you need to do to have a conversation with people is talk, or if you’ve set up push to talk 
on your client, hold the key you set as your push to talk key down, speak, and release it when 
you’re done. 
 
While you’re in a call, you can still click around Discord and chat in text chat rooms. The Voice 
Connected area always tells you which server’s channel you’re connected to. 



Starting a Direct Call 
 
If you want to start a call with one person rather than in an open server channel, you can start a 
call with them alone. To do this, you either need to right click (or long press for phone) their 
username in the user list and select Call from the list and left click on it.  
 

 
You can also start a call from a conversation you already have going with a single person or a 
small group in your private messages. To do this, get to the person or group chat you want to 
call, and look at the top of the chat window for the icon that looks like a telephone receiver. Left 
click that. This will call whoever is in that private message window simultaneously. 
 

 
 

Muting and Deafning Yourself 
 
Sometimes when you’re mid-call, real life things intrude and you need to talk to someone for an 
extended period of time off the mic, or you have to stop everyone from coming through your 
speakers for a bit. Your problem solvers for this are the Mute and Deafen functions.  
 
Muting makes it so your mic doesn’t send anything to the chat, and Deafen stops all chat output 
from other people from coming through on your end. The easiest way to access these on 
computer is to check the bottom of your channel list, next to your user name and icon - there’s 
two icons beside the gear on the right hand side, a mic and a set of headphones:  
 

 



Left clicking on the mic icon will mute you, and left clicking the headphones will deafen you. 
These will remain on until you left click them again. You can tell if one of them is still on because 
it will have a red line through the icon. For example, in the screenshot before this paragraph, I’m 
muted.  
 
On phone, these options are at the bottom of the window that pops up when you get into voice 
chat. 
 

 
 

Adjusting Other Callers’ Volumes 
 
Not all hardware is made equally when it comes to voice calls. Because of differences in mics, 
phones, and headsets, some people come across as  practically whisper quiet while others are 
pretty much Brian Blessed. Fortunately you can adjust their individual volumes on your own 
end.  
 
If you right click on anyone in either the call participant list or the channel user list while on 
computer, you get a whole menu of options related to them. If you look about half way down that 
menu, there’s a User Volume slider. 
 

  
 

If you left click anywhere on this slider, or hold down left click while dragging the slider up and 
down, you can tweak everyone’s volume to a level you find more comfortable.  
 



To get to this option on phone, do a long press on the person you need to adjust, find the slider 
in the menu, and move it accordingly. 
 

Leaving a Voice Call 
 
Business is done, and you’ve got to go. Some folks just leave Discord running inside the call 
when they’re done, but this runs the risk of other people coming in and hearing whatever’s going 
on at your house and chewing up phone data if you’re on phone while you’re idle there.  
 
Instead, just leave the call! 
 
On computer, look to the bottom of the channel list area. When you’re in a call, an extra bar 
pops up just above the user picture and name. On that bar is this icon that looks like a phone 
receiver with an x next to it: 
 

 
 

All you have to do to disconnect yourself from the call is left click this icon. 
 
On phone, the bottom of the call window has the same icon, only in red. Tap that icon to 
disconnect from the call. 
 

A Note on Video Calls 
 
While it is more than possible to do video calls and video broadcasting on Discord, I wanted to 
keep these guides to the options most relevant to the R5 server itself. Since no one is video 
broadcasting or chatting currently, I didn’t write this section.  
 
If you want to learn about video chatting or broadcasting to Discord, I’d recommend going to 
these links: 
 
https://support.discord.com/hc/en-us/articles/115000982752-Screen-sharing-Video-Calls 
https://support.discord.com/hc/en-us/articles/360041721052-Server-Video 

https://support.discord.com/hc/en-us/articles/115000982752-Screen-sharing-Video-Calls
https://support.discord.com/hc/en-us/articles/360041721052-Server-Video

